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Guidelines for Synopsis Formatting 
 

 Page Formatting: A4 Size Paper (to be printed on 70 GSM quality) with 1-inch margin on 

all sides of the page. 

●​Font Style and Size: 

●​ Font: Use Times New Roman for the entire document. 

●​ Font Size: 

o​ Title: 16 pt, Bold 

o​ Headings: 14 pt, Bold 

o​ Subheadings: 12 pt, Bold 

o​ Body text: 12 pt 

●​ Line Spacing: 1.5 line spacing for the entire document. 

 Page Numbers: 

●​ Page numbers should be placed in the footer, centered at the bottom of each page, starting 

from the Introduction page. 

 Sections of the Synopsis: 

●​ Introduction: Provide a brief introduction to the topic, its significance, and the 

objectives of the research. 

●​ Literature Review: Summarize key literature relevant to the research topic, highlighting 

the research gap. 
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●​ Research Methodology: Describe the research design, methods, data collection process, 

and tools/techniques used. 

●​ Significant Outcomes: Discuss the potential outcomes of the research and their impact. 

●​ Outline of Thesis: This section should present the structure of your full thesis, providing 

a clear roadmap of what each chapter will include. 

●​ References: Cite all references used in the synopsis in the prescribed APA referencing 

style. 

●​ Appendix: A comprehensive list of Research Paper Publications including Patent, 

Copyright, Technology Transfer, Book Chapter(s) – if any and List of Research Papers 

Presented in Conference/Seminar/Workshop to be reported in this section. 

 Figures and Tables: 

●​ All figures and tables should be numbered consecutively (e.g., Table 1, Figure 1) and 

titled appropriately. 

●​ Place tables and figures after the paragraph where they are first mentioned, ensuring they 

do not disrupt the flow of the text. 

 References: 

●​ Follow the appropriate APA citation style (as specified by Monark University). 

●​ Include only those references that are cited within the synopsis. 

 Length of the Synopsis: 

●​ The synopsis should not within the word limit specified by the university i.e. 2000 to 

4000 words. 

●​ Ensure that the synopsis is concise, clear, and focused on the essential aspects of the 

research proposal. 

 Binding: 

●​ The synopsis should be color-printed on standard A4 size paper and spiral bound. 

●​ Ensure that the document is properly aligned, with no pages missing or out of order. 
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